
 

 

Requesting access 
 

If you have already registered for an account in the FDEM Portal then disregard the information on this 
page. 

 
1. Go to www.fdemportal.com/grants 

 
2. The “Register” link will allow you to complete the required contact information to log in 

to the FDEM Grants Management Community Portal (FDEM Portal). Typically, your email 
address is also your username. Be sure to remember the password that you set on the 
initial Sign-Up page (Figures A and B). 

 
3. Use the Account search to enter in the name of the organization for which you are 

requesting access. If the Account search does not render the organization, contact 
Ianmitigation@em.myflorida.com for assistance before clicking “Can’t Find Account,” as 
the account you are looking for may exist in a different format (Figure C). 

 
4. The next “Register for Access” screens require more information to update your 

Contact record and to indicate the Organization Account for access purposes. Make sure 
to select “Mitigation” as the Bureau you intend to work with as that is where your 
registration will go for approval (Figure D).   

 
5. Complete the requested information (red asterisk * means required field) and click the Next 

button until you see a confirmation message that your request is under review. 
 

This will submit your Contact information for approval by FDEM. You will receive email 
communication from FDEM about access to your organization’s account. 
 

If the “Register for Access” page is presented when you login to the community, it means 
that your request for access is still in the queue for processing by FDEM. 
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Figure A 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure B 
 
 

 
 



 

 

Figure C 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure D 

 
 



 

 

 
 

Community Home Screen 
 

After the user has been granted access by FDEM personnel to one or more Organization 
Accounts, the logged-in user will see the FDEM Grants Management home page described 
below (Figure E): 
 

1. Community header provides quick links to return to the HOME screen, the Applications list 
screen, Agreements list, and Projects list 

a. Project: Use this link to view existing applications. When you create an application, make 
sure to write down the Project Identification (PID) number that is generated. This will allow 
you to search for it again. 
 

2. Preparedness Grants: Provides additional information regarding preparedness grants 
 

3. Recovery Grants: Provides additional information regarding recovery grants and clickable 
links into recovery grant applications 
 

4. Response Grants: Provides additional information regarding response grants 
 

5. Mitigation Grants: Provides additional information regarding mitigation grants. 
a. Hazard Mitigation Grant Program: This link will take you to a screen to start a NEW 

application. DO NOT click here to return to an existing application. Use the “Project” link at 
the top for this. 

 
 

Figure E 
  

 
 
 
 
 
 
 
 
 
 



 

 

 
 

Mitigation 
 

Submitting a New HMGP application 

Log into your FDEM Portal Account 

1. Click “ Hazard Mitigation Grant Program” link to create an application for a specific grant (see 

previous Figure E). 

2. If you need to navigate to another application or return to one that you have been working on, 

click “Projects” at the top of the page and you will see a list of PID numbers associated with your 

account. Find the matching PID and click through to your application (Figure F). 

DO NOT click on “Hazard Mitigation Grant Program” on the home page to get to an existing 

application, as this will generate a new application. 

3. An automated process will walk you through a series of questions to generate the application 

record. Be mindful of which disaster you are applying for, in the event multiple grant periods are 

open at one time (Figure G). 

4. On the application page you will see on the left-hand side an Application Number (formatted as 

PID-######). Write this down so that you can return to the same application at a later time (Figure 

H). 

5. When finished, the application will appear with each section to be completed (Figure H). 

a. As each section is complete and “Saved”, it will turn green. Clicking “Cancel” while in a 

section will not save entered data 

b. Upon ALL sections being complete/green, the Submit button will turn blue and be clickable. 

Clicking “Submit” will send the application to your Authorize Applicant Agent for final signature. 

Once that is completed, your application will be fully submitted to FDEM for review. 

  



 

 

Figure F  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure G 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

 

Figure H 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 

 

Application sections: 
1. Applicant Information: Complete requested fields/information 

a. NOTE Authorized Applicant Agent: This is the individual who will receive a completed 
application for signature to be f u l l y  submitted to FDEM. Options: Checkbox: I am the 
authorized agent (Application Prepared By individual), OR Name, Title, Address 
information for someone OTHER than individual preparing (Figure I). 

 
2. Project Description: Complete requested fields/information 

a. NOTE Some questions are multiple select with boxes marked “Available” and “Chosen.” For 
the Available options you want, highlight and use the arrow to move it to the “Chosen” box 
(Figure J). 

 
3. Project Location(s): Complete requested fields/information 

a. NOTE To enter location data, or multiple locations, enter the location address or coordinates and 
enter the Title Holder. Click “Create Location Data” to add it to the application. It will appear in the 
list below it if you did it correctly. Continue this process for any additional locations (Figure K). 

 
4. Budget/Costs: Complete requested fields/information 

a. NOTE Budget amounts must equal Funding Source Amounts. Percentage of each 
Funding Source is auto-calculated upon updating the table after amounts are entered 
(Figures L and M). 

b. Be sure to click the “Update” button located at the bottom of the Budget table and the Funding 
Sources table. 

 
5. Environmental Review and Historic Preservation Compliance: Complete requested 

fields/information 
 

6. Attachments: There are 8 required documents that must be uploaded prior to submittal. To 
attach the required document, select the appropriate document from the files drop down list, click 
“Upload” to attach the file from your local computer. After the upload is complete, the document 
file name will appear and the required document checkbox will be marked true (Figure N). 
a. NOTE Be aware that once a file is submitted, it cannot be retracted. If you accidentally 

upload the wrong document or need to update a file already submitted, just upload the new 
file with an updated file name denoting that it is the correct document.  

 
7. Submit: Upon completion of all Application sections, click Submit. This will send an email to the 

“Authorized Applicant Agent” for signature on the application. Once the document is signed and 
returned, FDEM will be notified of   your submittal and review can begin on your application. 
  



 

 

Figure I 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure J 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Figure K 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure L  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Figure M 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure N 
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